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Executive Summary

The State Services Assurance Act recognizes that State government delivers many services to all
Illinois residents. The Act notes that State services are used by many Illinois residents who do
not speak the English language fluently. As such, the Act recognizes a need for bilingual State
employees and “ensures the hiring and retention of additional bilingual frontline staff in State
agencies where public services are most used.”

The Act requires that on or before April 1 of each year, “each executive branch agency, board,
and commission shall prepare and submit a report to the General Assembly on the staffing level
of bilingual employees. The report shall provide data from the previous month, including but
not limited to each employee’s name, job title, job description, and languages spoken."

As of March 31, 2026, the Illinois Environmental Protection Agency (IEPA) had two bilingual
onboard frontline staff assigned to the Bureau of Safety and Sustainability, two bilingual
onboard frontline staff assigned to the Bureau of Land, four bilingual onboard frontline staff
assigned to the Bureau of Water, and one bilingual onboard frontline staff assigned to the
Administration/Human Resources Division. The breakdown by position for the bilingual staff is:
two staff members are Environmental Protection Specialist III, one staff member is an
Environmental Protection Specialist I, one staff member is an Office Associate, one staff
member is employed as an Executive I, one staff member is an Environmental Protection
Engineer 11, and three staff members are employed in the title of Environmental Protection
Engineer I.
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April 1, 2026

To: Honorable Members of the General Assembly:
Subject: State Service Assurance Act

Pursuant to the State Services Assurance Act, 5 ILCS 382/3-1 et seq., enclosed please find the
Illinois Environmental Protection Agency’s (IEPA) annual report. As required by law, the
annual report contains the staffing level from the previous month of frontline State employees in
certain bargaining units represented by the American Federation of State, County, and Municipal
Employees (AFSCME), including but not limited to each employee’s name, job title, job
description, and language spoken.

IEPA strives to ensure that all Illinois residents can fully access State of Illinois services, many

of which are vital for health, welfare, safety, and quality of life. Bilingual employees are
essential to ensure a fully representative, responsive, and effective State government.

Sincerely,

James Jennings

Director
21255, First Street, Champaign, 1L61820 (217) 278-5800 595 S, State Street, Elgin, IL60123 {847) 608-3131
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The State Services Assurance Act' requires each executive branch agency to submit a report to the
Illinois General Assembly on or before April 1¥ every year on the staffing level of bilingual on-board
frontline staff in the RC-6, RC-9, RC-10, RC-14, RC-28, RC-42, RC-62, RC-63, and CU500
bargaining units in titles represented by AFSCME as of June 1, 2007. “On-board frontline staff” means
frontline staff in paid status.

The State Services Assurance Act annual report must contain each employee’s name, job ftitle, job
description, and languages spoken as of the previous month.

The chart below identifies bilingual on-board frontline staff employed by the Illinois
Environmental Protection Agency as of March 31, 2026, by name, job title, and languages spoken.

Illinois Environmental Protection Agency

Bilingual On-Board Frontline Staff (as of March 1, 2023)

Employee Name Job Title Position Number Barl%?lli:mg Lg';gotll{iﬁes Desgzz tion
Environmental
Alanis, Rodolfo Protection 13823-46-30-020-30-01 RC-062 Spanish Appendix A
Specialist 111
Environmental
Loegza, Jose Protection 30015-46-30-040-00-01 RC-014 Spanish Appendix B
Specialist I11
Lopez-Santos, Paulina Executive | 13851-46-30-040-00-01 RC-062 Spanish Appendix C
Environmental
Segura, Elisa Protection 23600-46-15-111-00-03 RC-062 Spanish Appendix D
Specialist I
Sanchez-Lopez Environm_ental . .
? Protection 13791-46-114-112-00-02 RC-063 Spanish Appendix E
Rafael .
Engineer II
Environmental
Pelaez Medina, Laura Protection 13791-46-14-116-00-02 RC-063 Spanish Appendix F
Engineer 1
Environmental
Portillo, Karen Protection 13791-46-14-1-12-00-02 RC-063 Spanish Appendix G
Engineer I
pebollar Vergare, (Office | 30015-46-05-1-00-00-05 RC-014 Spanish | Appendix H
Environmental
Sancho, Daniela Protection 13791-46-14-112-00-02 RC-063 Spanish Appendix I
Engineer [

State Services Agsurance Act
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ILLINOIS DEPARTMENT OF

Appendix A

CMS CENTRAL MANAGEMENT SERVICES POSITION DESCRIPTION
1. POSITION TITLE WORKING TITLE {IF ANY) RRUGUA T FOSTORTIE 72, POSITION NUMBER
Existng Porilon
MWewiRevised Posilion . .
Environmental Protection Specialist 29 88 13823-46-30-020-30-01
3 — N
3, AGENCY 4. BUREAU/ DVISION s avork 17 | eaunr | 2ECE
Existing Position
NewRavisad Position “ "
iL Environmental Protection Agency Associale Director 0 o6 2] R | |
40. SECT'ON R 11. UN“’ é%ggANSAC’ﬂDN 13.EFEECTIVE DATE
Existing Fositl

et 8H6/2020

. i [l MACZY ESTABLISH
Office of Community Relations Northem Region C] MCD2Z EXEMPY CODE CHANGE
men | [ MCD24 POSITION NUMBER CHANGE
14. WORK LOCATION 15. BARGAINING/TERM CODE Exemp! 10026 CLARIFY
ExlsEng Posilion 3 MCOo27y ADDITIONAL IDENTICAL CHANGE
100 W, Randofph, Ste 11-300 (JRTC}, e Migiier Y CHANGE
Chicago, IL
FawRavised Pasltlon RCO62 N B MgMQ DO%E:USE&T%&F?S;[ON
. MECISD LA

Des Plainas, 1L [ ME158 UPWARD REALLOCATION

% OF TIME

16, COMPLETE GURRENT AND ACCURATE STATEMENT OF POSITION ESSENTIAL FUNCTIONS

No changes to dufies and responsibilities. Change to Box 14 only.

el AV 4:mx
DIRECTOR OFCMSS[ ::&U o TMEBI TR SUPERVISORSIGNATURE | AGENCY HEAD SIGNATURE DATE
/F : AUG 12 200 i Thlon T fvm" pon &+ j2 w22

5-104 (Rev. ﬁlgd) EL-:,?'-D?B% 4’% i //

gw}\faa

b




16, {CONTINUED)

% OF TIME 16, COMPLETE CURRENT AND ACCURATE STATEMENT OF POSITION ESSENTIAL FUNCTIONS {Conlinuad)

17. BOSITION TITLE AND NUMBER OF IMMEDIATE SUPERVISOR (Responsible for assigning and reviewing work, preparing,
conducling and signing performanca evalualions; effectively racommending and imposing disclplinary actlon and adjusfing grievances
for the incumbent of this position.)

WORKING TITLE {iF ANY)

Senior Public Service Administrator, Opt 4 40070-46-30-020-00-01 QCR Manager

18, CHECK THE APPROPRIATE BOX IF THIS POSITION IS Al
CISUPERVISOR OR  [1LEAD WORKER

NOTE: Supervisory or lead worker responsibilities must be described in a detalled duty statement(s) with a

time percentage(s} allotted.
If a box was checked above, Tist position title, posiion number, and number of subordinate incumbents or authorized funded
headcount.

Position Tille Position Number No. of incumbants or Funded Vacancles

75, SPECIALIZED KNOWLEDGES, SKILLS, ABILITIES, LICENSURE OR CERTIFICATION NECESSARY FOR THE SUCCESSFUL
PERFORMANGE OF THE WORK OF THIS POSITION, NOTE: SINGE THERE ARE NOW SEVERAL OPTIONS OF SKILLS AND
ABILITIES AND LICENSURE OR CERTIFICATION IDENTIFIED ON STANDARDS, THE PHRASE “SAME AS SPECIFICATION"
CAN NC LONGER BE USED.

Education and Experience: Reguires knowledge, skill and mental development equivalent to the completion of four years
of college with coursework in physieal, life, or environmental science; and requires three years of progressively responsible
professional experience in the figld of pollution abatement or a related field. Or, requires knowledge, skill and mental
development equivalent to the completion of four years of college wilh coursework in physical, (ife, or environmental science
supplementad by a master’s degree; and requires one year of progressively responsible professional experience in the field
of pollution abatement or a related field.

Knowledge, Skills and Abillties: Requires extensive knowledge of environmental conirol systems, fagilities, techniques and
procedures; requires exiensive knowledge of state laws, rules, regulations, and standards pertaining to environmental control
or pollution abatement; requires extensive knowledge of modern inspectional and investigative techniques and procedures.
Requires abliity to plan, organize and direct activities of professional and technical staff; requires ability to prepare detailed
and comprehensive reports and records of complex and sensitive fleld Inspections and/or investigations; reguires ability fo
analyze and interpret complex and extensive scientific data relating to faciifles, instaliations, equipment and environmental
control systems and processes; requires ability to establish and maintain flaison with municipat officlals, facility operators
and/or owners, plant managers, or their representatives, and agency personnel; requires ability to interpret laws, rules,
regulations, concerning pallution conirol ar abatement and to explain to ingividuals the techniques and procedures that go into
enforcing these laws, rules and regulations.

Specialized Skills: Regquires one year of experlence in developing educational andfor outreach programs focused on
analyzing, interpreting, and communicating highly technical, scientific, and sensitive health-related date regarding
bureau/division related programs. Requires experience in speaking to large and diverse group at meetings and requires
experience in verbally communicating topics effectively under duress in a public setting.

Specific Job Requirements; This position requires written and verbal fluency in the Spanish language (Option $8}; requires
proficiency in translating written technical documents frem English to Spanish, profitiency in verbal interpretation hetween
Spanish and English and English to Spanish. Requires a vaiid driver's license and the ability to fravel. Reguires the ability to
utilize a personal computer and knowledge of Microsoft Word, Access, and Excel software for technical correspondence,
database managemenf, and reports.




C M S ILLINOIS DEPARTMENT OF

1. FOSITION TTTLE WORKING THLE | BILINGUAL| POSITION TSTLE |2, POSITION NUMBER
. " {lF ANY) copE OFTION COBE
Exisling Pesilion
NevaRevised Posilion
. 29 S8
Environmental Protection Specialist 3 13823-46-30-020-30-01
X LWORK  {7.A0 , .
3. AGENCY 4, DIVISION/BUREAU gcﬁggr g;t‘l% I.UTH. 8. AUDHT [0, OFFICE USE
Exisling Fosition
New/Revised Position M
L Environmentaf Protection Agency Associate Director 0 016 | v R
10, SECTION 1. UNIT 12. TRANSACTION CODE [{3.EFFECTIVE DATE
Exlsing Pasibon _ . 04/01/2019

NewiRevised Position
X MAG21 ESTABLISH

i i ( i MC022 EXEMPT CODE CHANGE
Office of Community Relations Northern Region — g%%%g % %?_i';},?&' NG, CHANGE
14, WORK LOCATION 15. BARGAINING/ RUT, o
MCDZ7 ADDITIONAL IDENTICAL CHANGE
TERM CODE T 8 MC025 WORK COUNTY GHANGE
Existing Pesifion o MDO021 ABOLISH -
_ - o MGC149 DOWNWARD REALLOCATION

Mewlievisad Basiion o MC150 LATERAL REALLOCATION

. - o MC158 UPWARD REALLOCATION
100 W, Randolph, Ste. 11-300 (JRTC), Chicago, IL|RC062 N .
% OF TIME 16. COMPLETE, CURRENT AND ACCURATE STATEMENT OF POSITION DUTIES AND RESPONSIBILITIES

Under direction of the Manager, Cffice of Communily Relafions (OCR}, in the Assoclata Director's Office, I Envir Prot Agency.
{IEPA), performs ditfes of a highly technical and scientific nature refated fo public participation and ouireach activities associated
with specific facilities or programs administered by the IEPA's Bureaus/Divisions pritarily for the Notthern Region of the State lo
diverse audiences. Reviews and inferprets federal and slate laws, rules and regulations, highly lechnical data, environmental
conceptsfterminology and environmental/health impacts; Serves as bureau/division representative at public meefingsfevents.
Develops and prepares highly technical and scientific documents/reperts ufifizing a personal computer and word processing and
data management software, maintains Information repositories and posts facility-specific documents to Agency weh site. Attends,
speaks and participates In public meeting/hearings/availability sessions as Agency representative for Agency programs;
coordinates information exchange. Evaluates and confers with athers in OCR on bureau/division-related areas of envirenmental
protection. ldentifies Agency Bureau/Division topics of public inferest; develops documents, social media posts, meetings, and
other public outreach acfivitles o promote understanding of Agency programs. Communieates in Spanish fo those individuals who
do not read or speak English. Travels in performancs of duties.

1) Performs dufies of 3 highly technical and scientific nature related to public participation and outreach activities associated with
specific facilittes or programs administered by the IEPA's Bureaus/Divisions primarily for the Norihem Region of the State to
diverse audiences, consulls with OCR Manager prior fo meeting with appropriate Agency professionals for interpretation of
federal and state laws, rules, and regulations, technical data, environmental concepisfterminology, and environmenial/public
healih impacts; interprets and describes regulations, bureat programs, pernii actions and environmentalhealth impacistothe
public applying risk communication techniques through personal confacts and corespondence, fact sheets, respansiveness
summaries, meelings, public haarings or other methods. Reviews and Interprets manitoring plans, highly technical and scientific
fiefd data, and laboratory analytical work, environmental assessments, public heaith assessments, invesligation reports, Teasibility,
studies, construction design/plans, operation and mainterance plans fo inform the public and respond fo questions and concerns.
Serves as bureau/division raprasentative af various types of public mestingsfevents to explain each of the bureau/division
positions on highly technical, scienlific, and sensitive matters. Travels in the performance of duties. .

30%

2) Develops and prepares highly lechnical and sclentific correspondence, data sets, documentsireports and maps ulilizing a
personal computer with word processing and database management software for use in mailings, meetings, and public headings;
preparation of public nafices, fact sheets, responsiveness summaries, hearing officer reports, and status reporis for management
2509,  |and bureau programs or facility permiis. Plans, implements, and maintains records of public participation aclivities for use in
preparing reporis and decision documents for Agency Bureau/Division management. Establishes and maintains facifity-specific,
local information repositories for use by the public, and preparesfmanages facility-specific documents and posts on the Agency|
web site.
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16. (CONTINUED)

% OF TIME

20% 3) Attends, speaks and participates at public hearings, public meetings, availability sessions, and group meetings foreach ofthe
. [bureaus, identifies questions and concerns that the public has about bureau/division programs or facility permits. Speaks to lamge
and diverse groups and communicates highly technical and scientific iopics effectively under duress in a public selfing; iranslates
functionsiprocedures into Spanish for individuals who cannot speak or read English; Coordinates information exchange with
bureaufdivision staff and management to develop respanse dosuments for OCR Manager's review and signature.

8%  |4) Assists, evaluates, advises, and consulls with others in OCR on bureau/division related arsas of environmantal protection.
Galhers the latest regulatory, sciendific, environmental, and public health information on each of the Agency's bureaufdivision
programs; analyzes polential ‘impacts on programs and assesses positions from. the affscted poblic or impacted
municapalfz:eslcommumtnes; assists with recommendations and briefing documents useable by management and ofher staff.

0,
05% 5} Identifies Agency Bureau/Division hi%hEy technical and scientific topics of public interest for development of documents, social
media posts, meetings, and other public’ cufreach activities fo promote underqlg:]dm%!of Agency programs. Provides input,
gevelops, and implernents such public outreach documents Iangua%e and activifies. Reviews, maintains and analyzes dala
regarding ihe effectiveness, comprehensiveness and reach of oulfeach activities. Ensures a consistent Agancy message acmss

all Agency Bureaus and Programs,

05% {6} Performs other duties as required or assigned, which are reasonably within the scope of duties enumerated above,

17, POSITION TITLE AND HUMBER OF IMMEDIATE SUPERVISOR (R ibta for assi and ravikwing work, preparing, condutiing snd signisg gersmance evaiualions; efectvely recommending
BNt imposing disdplinary ackon and acprsting griovances for the fncumbend of this positon.f
WORKING TITLE (IF ANY)

Senior Public Service Administrator, Opt 4 - 40070-46-30-020-00-01 OCR Manager
18, CHECK THE APPROPRIATE BOX IF THIS POSITION IS A:

SUPERVISOR or LEAD WORKER

NOTE: Supervsony of fead weker eesponsibliiles eust be deserbed In g delalled duly stelemant(s) with @ Tme pereentage(s) sltatled.

i a box was checked above, list position file, position numbar and number of suberdinate incumbents or aulhorized lunded head count:

Position Tiile Posltion Numbzr Nﬁ‘, r?é é%gegg%%segr

19. SPECIAUZED KNOWLE DGE.ESKILLS. ABILITIES, LICENSURE OR CERTIFICATION NECESSARY FOR THE SUCCESSFUL PERFORMANCE OF THE WORK Og THIg

PdpS{iFéON:gNOTE: SINCE THERE ARE NOW SEVERAL DPTIONS OF SKILLS AND ABHITIES AND LIGENSURE OR GERTIFICATION IDENTIFIED ON STANDA

Education and Experience: Requires knowledge, skill and mental development equivalent to the completion of four years of
college with coursework in physical, life, or environmental science; and requires three years of progressively responsible
professional experience in the field of pollution abatement or a related field. Or, reguires knowledge, skill and mental development
equivalent to the completion of four years of college with coursewerk in physical, life, or environmental science supplemented by a
master's degree; and requires one year of progressively responsible professional experience in the field of pollution abatement ora

related field.

Knowledge, Skills, and Abilities: Requires extensive knowledge of environmental control systems, facilities, techniques and
procedures; requires extensive knowledge of state laws, rules, regulations, and standards pertaining to environmental control or
pollition abatement; requires extensive knowledge of modern inspectional and investigative techniques and procedures, Requires
ability to plan, organize and direct activities of professional and technical staff; requires abilily to prepare detailed and
comprehensive reporis and records of complex and sensifive field Inspections andfor mvestigations; requires ability to analyze and
interpret complex and extensive scientific data relating to facilities, installations et#npment and environmental confrol systems and
processes; requires ability o establish and maintain liaison with municipal officials, facility operators and/or owners, plant
‘mana ers, or iheir representatlves, and agency personnel; requires abilify o interpret laws, rules, re?ulaglons. congerning potlution
conttl'ot_or abatement and to explain 1o individuals the techniques and procedures that go into enforcing these laws, rules and
regulations.

Specialized Skills: Requires one year of experience in developing ed(icational and/or outreach programs focused on analyzing,
Interpreting,_ana communicating highly teshnical, sclentific, and sensitive health-related data regarding bureaufdivision rélated
programs. Reqwre_s experience in speaking fo large and diverse group at meelings and requires experience in verbally
communicating topics effectively under duress in a public setting.

Specific Job Requirements: This position requires wrltten and verbal fiuency in the Spanish language (Oplion SS); requires
profioiency in translating Written technical documents fram’ English to Spanish, proficiency in verbal interpretation between Spanish
and English and English to Spanish. Requires a valid driver's license _and the ability fo fravel. Requires the ability to utilize a
personal computer and knowledge of Microsoft Word, Access, and Excel software for technical correspondence, database
management, and reparts.

fi?ﬁf":’-‘_‘ - )
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CM S ILLINOIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

Appendix B

SPEC]FIC

Ceter
POSITION

ILINGUAL

PosIToN

- POSITIONTITLE ' WORKING TITLE.

i NUMBER  NUMBER . POSITION CODE -
ENVIRONMENT
AL
ENV PROT
PROTECTION ) 13823-46-15-1  13823-486-15-111-
SPECIALl!ST - SPECIALIST Il Spanish None 90696141 11-00-03 00-03
Spanish .
{Spanish

Speaking)

EXMT CODE. _POSITION

true No - Mot Exempt -Offt
. . . Norih East
Environmental Deputy Bureau Chief/lLand Pollution .
Protection Agency Bureau of Land Control Region Manager 2024.06.10

(Des PEames)

Des Plaines -
9511 Hamson St

USA/RCD62 Yes N

COMPLETE CURRENT AND ACCURATE STATEMENT OF POSITIO_ ESSENTIAL FUNCTiONS

35 1 Endependentiy conducts hughiy techn[cal and smentlf ic f eEd |nspectlonslmvestlgateons of hazardous and solid
waste management and disposal facilities and remediation sites for the Field Operations Section (FOS), Bureau of
Land (BOL}, Northern Region/Des Plaines; » Completes a thorough review of the site’s activities » Determines
regutated status, and whether the site is in compliance with laws and regulations.» Mentors and assists in training
lower level staff « Conducis activities that utilize safety equipment and performs rigorous physical activity {0 meet
safety standards to compiy with OSHA 29 CFR 1910.420. - Travels in performance of duties

25 2. Develops and prepares highly techmcaf and smentmc inspection/investigation;* Reports, leiters and
memorandums by data collected= Takes pertinent photos Confers with Manager and senior staff as needed
regarding compliance, enforcement and permitting issues - Utilizes a persenal computer, with word processing and
database software

20 3. Provides information (verbally or in writing) on relevant enwironmental matters to facility owners/operators, the
public, governmenial agencies and others outside the Agency. * Prepares necessary compliance and enforcement
documenis to be utilized in hearings or court cases » Attends and participates in legal proceedings.« Serves as expert
witness

10 4. Collects water, soil and waste samples to substantiate violations and/or determine the extent of contamination; -
Consuits with higher fevel agency staff in drawing conclusions for recommendations of approval or denial of permits
or variances and or the development of new or revised pollution control standards

5 5. Atlends and participates in meetings and keeps current on relevant laws, regulations, policies and procedures
related to waste management in llincis; « Attends training and studies related documents to develop skills.

5 6. Perform other duties as assigned or required, which are reasonably within the scope of duties enumerated above
7.
8.
8.
10.

-POSITIDN TITLE AND NUMBER iMMEDlATE SUPERVESOR (Responssbie for assugmng and rev;ewm ) work preparmg
' i mpimary actzors and adjusting

wo'RKE.Ne TITLE (IF ANY)

" ENVIRONMENTAL PROTECTION
 SPECIALIST IV

L POS’i’TlON
ENV PROT SPECIALIST IV 90670980
CHECK THE APF’ROPREATE BDX IF. THIS POSETION IS A

SUPERVISOR POSITEON TETLE A

NOTE Supemsory or Iead worker resp0n5|b|l|t|e5 must be descrlbed ina detalled duty statement(s) thh a tlme percen[age(s)
allotted. If a box was checked above, list position title, position number, and number of subordinate incumbents or authorized
funded headcount.



CM S ILLINOIS DEPARTMENT OF CMS-164
CENTRAL MANAGEMENT SERV!CE POSITION DESCRIPTION

: POSiTION ﬂTuz

}SUCCESSFUL PERFORMANCE OF THE WORK OF THIS POSITION NOTE S[NCE THERE ARE NOW SEVERAL
_.OPT!ONS OF SKELLS AND ABILITIES AND LICENSURE OR. CERTIFICATEON IDENTIFIED ON STANDARDS THE
P RASE “SAME AS SPECIFiCATION CAN NO LONGER BE USED :

Minimum. Quallflcaisong
1. 1. Requires the knowledge, skill and mental development equivalent to the completion of four years of college with
coursework in the physical, life or environmental sciences.2. Requires three years of professional experience in pollution
abatement or a related field. 3. Requires the ability to communicate verbally and written in Spanish at a colloguial level with
Spanish-speaking clients.Or4. Requires knowledge, skill and mental development equivalent to the completion of four years
college with coursework in physical, life, or environmental science supplemented by a master's degree.5. Requires one year
progressively responsible professional experience in the field of pollution abatement or a related field.

referre ali io er of Significanc

1. 1. Prefers three {3) vears of experience of modern inspectional and investigative techniques and procedures. 2. Prefers
three (3) years of experience of modern environmental control systems, facilities, techniques and precedures. 3. Prefers three
(3} years of experience of state laws, rules and regulations as pertaining to environmental protection or pollution abatement.
4. Prefers ability to prepare comprehensive, technical and scientific reports of field Investigations and/or inspections. 5. Prefers
ability to analyze and interpret the scientific data of plans for facilities, installations and equipment. 6. Prafers ability to
establish and maintain working relationships with municipal officials, facility operaters and owners, plant managers, or their
representatives. 7. Prefers ability to interpret pertinent state laws, 1ules, regulations, policies or procedures of the agency to
individuals and municipal bodies. 8. Prefers ability to operate field equipment such as a camera, dissolved oxygen testing and
monitoring equinment, Hach field kit, real time analyzer, and sound fevel meters. 9. Prefers three (3) years of experlence
utilizing a personal computer with knowiedge of Microsoft Word, Excel and Access software

BL Employees only}

-LUND! l IONb OF EMPLOYMI:N'E'

1 ’i Requ;res ablllty to partlcmate in the medlcal monltorsng program 2 Reqmres abllxty to pass a physma! exammation thch
is intended to determine whether a person can wear raspiratory protection and function in high heat stress situations while
wearing chemical protective clothing.3. Requires ability to wear a respirator or other form of respiratory protection.4. Requires
ability to carry and utilize a self-contained breathing apparatus (weighing approximately 25 pounds). 5. Reguires ability to
wear chemical resistant clothing in high heat stress situations while performing strenuous physical tasks {e.g. carrying
equipment up a steep ravine at a ternperature up to 100F).6. Requires ability to lift heavy equipment {&.g. 45 pounds). 7.
Requires ability of hiking, climbing, wading in streams or getting infout of boats or swimming in emergency situations o get to
sites (as reguired by OSHA 29 CFR 1810.120). 8. This position will be required to complete (within 80 days of employment)
and maintain working knowledge of (8-hour annual refresher) andfor certification to ensure position is up to date with laws,
rules and regulations to maintain compliance with IL Depariment of Labor Occupational Safety Regulations: 40-hour OSHA
fraining. 0. Requires a valid driver's license.11. Requires the ability to {ravel.12. Requires the ability to pass a name-based
i}ackground check

E_COMMENTS




CM S ILLINOIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

Appendix C

POSITION

UMBER
EXECUTIVE |
(ENVIRONMENT
EXECUTIVE I- AL JUSTICE . 13851-46-30-0
Spanish POLICY Spanish None 20671012 40-00-01

ADMINISTRATC

In-Office .
SECTION

Bursau éf“Safety
and Sustainability

Environmental
Protection Agency

Policy

Office of Environmental Justice Administrator

Chicago-1158
Lasalle St

30 1. Serves as the policy administrator of the Environmental Justice (EJ) Public Participation program within the lllinois
Envircnmental Protection Agency, Asscciate Director's Office;

+ Organizes, plans, executes, and implements the EJ Public Participation program including: generating, distributing,
and tracking EJ notifications

+ Develops and implements tracking and follow-up procedures by monitoring praogram activities and preparing
complex technical reports

* Analyzes program and policy issues, establishes priorities, and makes recommendations for program development
including the Hlincis EPA’s EJ Palicy, EJ Public Participation Policy, Language Access Plan and Disability Access
Plan.

= Monitors the Agency’s achievement of EJ goals

« Promotes access to Agency programs through education and assistance to underserved and underrepresented
communities

+ Coordinates special projects, including workshops and training sesslons

30 2. Culiivates and mainiains internal and external relationships;
- Fagilitates the development of alliances with outside stakeholders including, diverse community groups, social/
enviranmental justice partners, local residents, community leaders, environmental groups, regulated entities, and
eiected officials to implement program initiafives
« Communicates in Spanish to individuals who do not read or speak English or whose preferred language is Spanish

» Represents the Office of EJ ai events and meetings with outside stakeholders
+ Travels In performance of duties

20 3. Assists the EJ Coordinator in the administration of the iilinols Commission on Environmental Justice by providing
expert level administrative, organizational, and technical supports;
= Fulfills Open Maetings Act requirements by planning and executing all administrative reguirements including,
scheduling of meetings, reserving spaces, generating minutes, and posting information onfine and the Agency

15 4. Integrates EJ principles into Agency operafions, programs, and policies;
« Develops and maintains ongoing communication with the Bureaus of Air, Land, and Water to verify and reconcile

site, facility, and program information to ensure compliance and consistency with policies, procedures, and program
objectives

5 5. Performs other duties as required or assigned which are reasonably within the scope of the duties enumerated
above.

6.
5 7.
8.
9.
10.



CMS ILLINOIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

;POSITION TITLE AND NUMBER IM \ E__DIAT = 'SUPERVESOR (Responsab[e for assngnmg and rewewmg work. preparmg o
i ance evaluations; sffectively recommending and :mposmg disciplinary action.and adjusting

.SUPERVISOR POSITIONTITLE: " .. POSTON = WORKING TITLE (EANY) .

.PUBLIC SERVICE ADMINESTRATOR-GeneraE
Administration/Business Marketing/Labor/Personnel
SCHI:(,K il HE APPROPRIATE BO)( !F THES POSI FION IS A

20671194 PUBLIC SERVICE ADMINISTRATOR

NOTE: Supemsory or lead worker responslbthtfes must be descr;bed ina deta; ed duty statement(s) w1th a time percentage(s)
allotted. If a box was checked above, list position title, position number, and number of subordinate incumbents or authorized
funded headcount.

. OF INCUMBENTS OR FUNDED

Ith gg ggualiﬁca_tl_gg:s_

1. Requires knowledge, skill and mental development equivalent to completion of four years of college, preferably with
coursewark in business or public administration.

2. Requires one year of responsible administrative experience in a public or business organization, or completion of an
agency approved professional management training program.

3. Requires proficiency in translating written documents from £rglish to Spanish and Spanish to English.

4. Requires proficiency in verbal interpretation between Spanish to English and English to Spanish.

5. Requires written and verbal fluency in the Spanish language (Option S8).

Preferred Quialifications (In Qrder of Significance)

1, Prefers 16-20 semester hours of course work in physical or biological science, environmental policy and analysis, and/or
environmental studies

2. Prefers at least one (1) year experience with applying principles and practices of public and business administration,

3. Prefers at [east one {1) year experience developing and managing an organization program,

4, Prefers at least one {1) year experience exercising judgment and discretion in developing, implementing, and interpreting
policies and procedures.

5. Prefers at least one {1) year experience analyzing administrative problems and adopting an effective course of action.

8. Prefers at least one (1) year experience developing, installing, and evaluating new and revised methods, procedures, and
performance standards.

7. Prefers working knowledge of the functions of state government and of the character of relationships between the
executive branch with the other branches, and between the State and higher and lower levels of government.

8. Prefers the ability to utilize Microscft Word, Excel, PowerPoint and Access software.

Specialized Skills (Used fo inB

1. Of the one year of experience; requires one year of work experience in environmental justice, social justice, or a similar
field; experience in environmental governance and regulatory structures at the state and federal level; experience effectively
interacting, communicating, and collaborating with large groups of people from culturally diverse backgrounds including:
members of the public, community orgamzahons busmess and mdustry representatwes and members of [ocai government
_LONUIIEUN&: Oi— EMPLOYMI:Ni & i i i (8 o

1. Requires a current and valld drlver s llcense
2. Requnres the ablhty to travel

COMMENTS . = =
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Appendix D

.:.POSITION.’: . LEGACY: - ;
NUMBER POSITION :
FINEMPER NUMBER .-POSETIGN CODE-_-'-

' POSITION THLE

ENVIRONMENT

AL
ENY PROT
PROTECTION . 13821-46-15-1  13821-46-15-111-
SF’ESCI:F]%;ﬁT I- SPECIALIST | Spanish None 80696139 11-00-03 00-03
e (Spanish
Speaking)
EXMT:CODE:
frue ' Nb N Not Exempt En Offce true 3
T B . : .. EF—“FECTIVE DATE
. North East
Environmental Deputy Bureau Chief/Land Pollution )
Protection Agency Bureau of Land Control Region Manager 2024,06.10

(Des Plaines)

Des Plaings -
9511 Harrlson St

USA/RC062 Yes N

COMPLETE CURREN_. T AND ACC_URAT& STATE_MENT OF POSETEON ESSENTEAL FUNCTIONS

40 1. Observes and pammpates in or conducts routine field |nspectlons/znveshgauons of hazardous and solid waste
management and disposal facilities and remediation sites for the Field Operations Saction (FOS}, Bureau of Land
(BOL), Northemn Region/Des Plaings; + Completes a thorough review of the site's activities » Determines regulated
status, and whether the site is in compliance with laws and regulations. » Conducts activities that utilize safety
equipmeant and parforms rigorous physical activity to meet safety standards to comply with OSHA 29 CFR 1910.120.
. Travels in performance of duties.

25 2. Provrdes for Region Manager's close review and signature;« Technical and basic sclentific lnspectlonllnvestlgatron
reports, letters, and memorandums by data collected- Takes pertinent photos » Utilizes a personal computer, with
word processing and database scftware

20 3. Agsisis in providing information (verbally or in writing) on refevant environmental matters to facility owners/
operators, the public, governmental agencies and cothers outside the Agency. + Prepares necessary cempliance and
enforcement documents to be utilized in hearings or court cases « Attends and participates in fegal proceedings.

5 4, Assists with collecting water, soil and waste samples to substantiate violations andfor determine the extent of
contamination; » Requires the utilization of field and safety equipment; - Participates in multi-media inspections and
investigations with bureaus and shares periinent information with them,

5 5. Attends and parlicipates in meetings and keeps current on relevant laws, regulations, policies and procedures
refated to waste management in lilinols; » Attends training and studies related documenis to develop skills.

5 6. Perform other duties as assigned or required, which are reascnably within the scope of duties enumerated above
7.
8.
9.
10.

_POSITION TITLE AND NUMBER EMMEDiATE SUPERV!SOR (Respcnsrble for asmgnmg and rewewmg work preparmg_
conducting and srgmng performance evaluatlon effectw ly re mmendmg and mposmg drscrplma ac:tlon and adjustlng
;grsevances for the incumbent of this posrtron e :

SUF’ERV?SOR PDS!TION TITLE

-.-.WORKING TITLE (IF ANY) :

. ENVIRONMENTAL PROTECTEON
SPEC[ALIST v

ENV PROT SPECIALIST IV 90670980
LHI:LK THE! APPR()PH]A1 EBOX I THIS PObI I ION IS A

NOTE Superwsory or tead worker responsm:!ltres must be descnbed ina detalled duiy statemeﬂt(s) thh atime percentage(s)
alfotted. If a box was checked above, list position title, position number, and number of subordinate incumbents or authorized
funded headcount.

POSITION NO OF INCUMBENTS OR FUNDED
_fNUMBER TR MEUVEER

- POSITIONTITLE




CM S ILLINOIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

SPECIALFZED KNOWLEDGES SKILLS ABILITEES LICENSURE OR CERT[F!CATJON NECESSARY FOR THE

SUCCESSFUL PERFORMANCE OF THE WORK OF THIS POSITION. NOTE: SINCE THERE ARE:NOW. SEVERAL
'OPTIONS OF SKILLS AND ABILITIES AND LICENSURE OR’ CERTIFICAT]ON IDENTIFIED ON STANDARDS “THE;
‘PHRASE AME AS SPECEF]CATION” CAN NO LONGER BE USED

Mmlmum al fc

1.1. Requires the knowledge, skill and mental development equivalent to the completion of four years of college with
coursework in the physical, life or environmental sciences and requires either:a) one year of professicnal experience in
pollution abatement or a related  field, orb) completion of an agency approved training program.2.  Requires the ability to
communicate verbally and written in Spanish at a colfoguial level with Spanish-speaking clients. OR3. Requires &
master's degree with coursework in the physical, life, or environmental sciences.

Preferred Qualificati r of Signifi

1. 1. Prefers one (1) year of experience of modemn inspectional and investigative technigues and procedures. 2, Prefers one
{1) year of experience of modern environmental control systems, facilities, technigues and precedures. 3. Prefers one (1) year
of experience af staie laws, rules and regulations as pertaining o environmanial protection or pollution abatement. 4. Prefers
ability to prepare comprehensive, technical and scientific reports of field investigations and/or inspections. 5. Prefers ability to
analyze and interpret the scientific data of plans for facilities, installations and equipment. 8. Prefers ability to establish and
maintain working relationships with municipal officials, facility operators and owners, plant managers, or their representatives.
7. Prefers ability to interpret pertinent state laws, rules, regulations, pelicies or procedures of the agency to individuals and
municipal bodies. 8. Prefers ability to operate field equipment such as a camera, dissolved oxygen testing and monitoring
equipment, Hach field kit, real time analyzer, and sound level meters. 9. Prefers one (1) year of experience utilizing a
personal computer with knowledge of Microsoft Word, Excel and Access software

Specialized Skills {lised for certain BU Emplovess anly)

'_CONDH IONS OF EMPLOYMENT

1.1, Requlres abnlty to partlmpate in :he medical monitoring program.2. Requires ab;hty to passa physmat exam:nahon which
is intended to determine whether a person can wear respiratory protection and function in high heat stress situations while
wearing chemical protective clothing.3. Requires abilify to wear a respirator or other form of respiratery protection.4, Requires
ability to carry and utilize a self-contained breathing apparatus (weighing approximately 25 pounds}. 5. Requires ability to
wear chemical resistant clothing in high heat stress situations while performing strenuous physical tasks (e.g. carrying
equipment up a sleep ravine at a temperature up to 100F).8. Requires ability to lift heavy equipment (e.g. 45 pounds). 7.
Regquires ability of hiking, climbing, wading in streams or getting infout of boats or swimming in emergency situations to get to
sles (as required by OSHA 29 CFR 1910.120). 8. This position will be reguired to complete (within 80 days of employment)
and maintain working knowledge of (8-hour annuai refresher) andfor certificaion to ensure position is up to date with laws,
rules and reguiations to maintain compliance with IL Department of Labor Occupational Safety Regulations: 40-hour OSHA
training. 10. Requires a valid driver's license.11. Requires the ability to travel. 12. Requires the ability to pass a name-based
background check

_COMMENTS




CMS  ILLINOIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

Appendix E

:Z;LEGACY
POSITION -
,HNUMBER

: S_PECEF!C o
- POSITION CODE -

- POSITION TITLE

Wbémﬂe_ﬁﬂe.

ENVIRONMENT

AL
ENV PROT PROTECTION
ENGINEER II- ENGINEER Il Spanish None 90696146 1371%%6%%124'? 137926%%124'“2"
Spanish QOPT. 8P
(Spanish

Speakzng)

- STMT.OF L . S e
CO_N_OMI_ i E G : & POSITIONTYPR
: No i NotExempt S
Environmental Bureau of Water Division of Water Poillution Control Des Piaines - .20”24 66 10
Protecticn Agency Regional Office -

Des Plaines - USA/RC063 Yes N

9511 Harrlson St

COMPLET CURRENTANDACCURATE STA' MENT F _OS?TION ESSENTIA FUNCTION

40 1. Conducts mspectlons and samphng surveys of munl(:lpai and industrial wastewatertreatment facilities; MS4,
industrial, and construction storm water facilities, livestock facilities and agrichemical facilities for the Des Plaings
Regional Cffice, Field Operation Section (FOS) in the Division of Water Pollution Conirel, Bureau of Water;*
Assesses compliance and adequacy of operation and maintenance with applicable State and federal laws, rules,
and regulations - Utilizes fleld water testing equipment to collect samples, weighing up to 50 Ibs- Prepares
engineering data and reports for supervisor review= Prepares Agency correspondence to facility owners and
operators, State and federal agencies, and other such eniitiess Utilizes a personal computer to update inspeciion
tracking systems- Travels in performance of duties

20 2. Conducts routine investigations/evaluates citizen complaints and emergency response incidents of water
poltution, sewage and livestock waste odors, and fish kills;» Utilizes fleld water testing equipment to collect samples,
weighing up to 50 Ibs+ Prepares engineering data and reporis findings- Prepares Agency correspondence o facility
owners and operators, State and federal agencies, and other such entities+ Updates complaint and incident tracking
systams

15 3. Provides routine technical support for the enforcement process;- Prepares Non-Compliance Advisory (NCA)
letters « Submits Violation Notice (VN) requests » Participates in enforcement meetings« Reviews enforcement
documentss Provides testimony in court proceedings

10 4. Reviews routine technical documents associated with Naticnal Polluiant Discharge Elimination System (NPDES)
and State operating permits, facility plans and specifications, Long Term Controf Plans (LTCP), Capacity,
Management, Operation, and Maintenance (CMOM) plans,

10 5. Participates in and assists higher level field staff in conducting meetings and communicating with facility owners
and operators, local officials, or concerned citizens;+ Interpreting and explaining Agency policies and water pollution
conirol regulations.

5 6. Performs other duties as required or assigned which are reasonably within the scope of the duties enumerated
above

7.
3.
9.
10,

POSET]ON T!TLE AND NUMBER !MMED]ATE SUPERVESOR (Responszbf@ for assrgmng and rewewmg work pre;}armg. PTG
conductlng ‘and signing performance evaluation effectwely.recommendmg and 1mposmg dis¢iplinary action _and adjustlng
gnev ces: for the |ncumbent of thls posmon )

i SUPERVISOR POSITION T[TLE

: WORK!NG TITE.E (]F ANY)

ENVIRONMENTAL PROTECTION
SPECIALIST IV

.'_POSITION L
ENV PROT SPECIALIST IV 90670958
CHECK THE APPROPRIATE BOX IF. THIS POSITION IS Az



CMS  ILLINOIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

NOTE: Supervisory or lead worker responsibilities must be described in a detailed duty statement(s) with a tirme percentage(s})
allotted. If a box was checked above, list position title, position number, and number of suberdinate incumbents or authorized
funded headcount.

SUCCESSFUL- PERFORMANCE OF. THE WORK' OF THIS F’OSIT!ON NOTE SINCE THERE ARE: NOW SEVERAL
OPTIONS OF SKILLS AND ABILITIES AND LICENSURE OR CERTIFICATION iDENTIF[ED ON'STANDARDS' TH
'PHRASE “SAME AS SPEC]FICAT%ON’ CAN NO LONGER BE USED

infmum |ﬁ icn

1. 1. Requires knowledge, skili and mental development equivalent to completion of four years college with a bachelor's
degree in an engineering science. Typically, the subject mattar would involve the type of coursework associaled with
environmental {sanitary, hydraulic, hydrology, and air pollution specialties), civil {sanitary, hydraulic, and hydrology
specialties), general, industrial, mechanical, chemical, public health, electronic, acoustical or agronautical engineering or
engineering mechanics or a closely related engineering specialty.2. Requires one year of professional engineering experience
in one of the fields listed above. 3. A master's degree in engineering or business administration may be substituted for the
required experience.4. Requires the ability fo communicate verbally and written in Spanish at a colloquial level with Spanish-
speaking clients.

Preferred Gualificatio td f Signifi e

1.1. Prefers the ability to prepare tachnical engineering reports.2. Prefers the ability to make mathematical computations and
calculations involving the application of standard theory.3. Prefers the ability to independenty conduct routine engineering
Investigations and assist higher level engingering personriel in making complex or difficult investigations.4. Prefers the ability
to conduct personal interviews concerning routine problems with a wide variety of representatives of the general public. 5.
Prefers the ability to prepare clear and concise writien reports and correspondence, goed organizational skilis and decision-
making abilities6. Prefers the ability to establish and maintain eral communication and working relationships with municipal
officials, facility operators and owners, plant managers, or their representatives?. Prefers the ability to utilize a personal
computer with knowledge of Microsoft Word, Excel and Access software.

Specialized Skills ed for certain BU Employee

:CONDITEONS OF EMPLDYMENT

1. 1. Requires a vahd drwe:‘ § ||cense 2 Requ:res the abmty to travel 3. Requﬁ’es abrlsty to li heévy sa.mpling equipm'én't (e.g.
50 pounds) 4. Requires the ability to operate field water testing equipment and to collect water samples.5. Reguires the ability
to pass a name-based background check.

:COMMENTS




CMS  ILLINOIS DEPARTMENT OF CMS-104
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Appendix F

'BILiNGUAL L USKILL
CODE' o GODE!

SPECIFIC” "
~ POSITION CODE -

EEN[\(IB\I/NPE%%TI ENV!R%MENT Spanish N 90703284 13791-46-14-115-
- PROTECTION panis one 00-02

Spanish ENGINEER |

Not Exempf N “|I‘.l.-0ff.iC.e.

© EPRECTVEDATE

Environmental
Protection Agency

Bureau of Water Division of Water Pollution Control Southern Region 2025.08.13

LOCATION

. Collmswlle 1101
Madison Eastport Plaza Dr USA/RCO63 Yes N

40 1 Asmsts mgher Ievel feld staff to galn kncwiedge and trammg in conducting mspectlons of munlclpal and indusirial
wastewater treatment facifities; combined and separate sanitary sewer systems; municipal separate storm sewer
system (MS34), industrial, and construction storm water facilities; mine facilities; and livestock facilities for the
Collinsville Regional Office, Field Operation Section (FOS)}, Division of Water Pollution Control, Bureau of Water,
+ Assists in assessing compliance with applicable State and Federal laws, regulations, and parmits.
= Utilizes field water testing and sampling equipment weighing up to 50 pounds.

« Conducts inspections that comply with the safety requirements of OSHA 29 CFR 1910.120 (24-hour OSHA
HAZWOPER training).

» Utilizes a personal computer to prepare engineering data and reports for supervisor review and to update
inspection and report tracking systems within designated timeframes.

« Assisis in preparing Agency correspondence to facility owners and operators, State and Federal agencies, and
other such entities,

= Travels in performance of duties.

20 2. Assists higher-level field staff to gain knowledge and training in investigating/evaluating citizen complainis and
emergency response incidenis related to water pollution, odors from wastewater treatment and livestock facilities,
and fish kills.

« Assists in assessing compliance with applicable State and federal laws, regulations, and permits.

- Utilizes field water testing and sampling equipmeni weighing up to 50 pounds.

» Conducts investigations that comply with the safety requirements of OSHA 29 CFR 1910.120 (24-hour OSHA
HAZWOPER training).

« Utilizes a personal computer to prepare engineering data and reports for supervisor review and to update
inspection and report tracking systems within designated timeframes.

- Assists in preparing Agency correspondence to facility owners and operators, State and federal agencies, and
other such entities.

+ Travels in performance of duties.

15 3. Assists higher level field staif to gain knowledge and training in providing technical support for the enforcement
process.
+ Preparing Non-Compliance Advisory (NCA) leiters.
- Submitting Violation Notice (VIN} requests.
« Parficipating in enforcement meetings.
« Reviewing enforcement documents.
+ Providing testimony in court proceedings.

10 4. Assists higher level field staff to gain knowledge and iraining in reviewing technical documents associated with
federal National Pollutant Discharge Elimination System (NPDES) and State water pollution control permits; facility
plans and spacifications; long tarm control plans (LTCP); Capacity, Management, Operation, and Maintenance
(CMOM) plans; wastewater operator contracts; and loan projects.
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CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

10 5. Participates with higher level field staff to gain knowledge and training in conducting meetings and communicating
with internal and external stakeholders;

- In preparing and presenting correspondence in writing, electronically and verbally to owners andfor their
representatives, facility operators, local, Stale, Federai officials, and the public.

« Interpreting and explaining Agency policies and water pollution centrol regulations.

* Presenting findings, resuits, and recommendations.

+ Attends mestings, conferences, and training to maintain industry knowledge on related topics and relevant policies
and procedures.

05 6. Performs other duties as required or assigned which are reasonably within the scope of the duties enumerated
above.

7.

ENVIRONM ENTAL F'ROTECTION

ENV PROT SPECIALIST IV 90705701 SPEC|ALIST i}

'_LHELK THE APF’ROPRIATE BOX IF: TH]b POBETEON ib A

NOTE: Superwsory or 1ead worker FESDOHSIbIIItleS must be descr:bed in & detailed duty statement{s) with a tlme percentage(s)
afiotted. If a box was checked above, list position title, position numbrer, and number of subordinate incumbents or authorized
funded headcount.

_POSITION TITLE

_"P RASE “SAME AS S?EC!FICATION" CAN NO LONGER BE USED
Minimu ualificatio

1. Requires knowledge, skill, and mental development equivalent to completion of four years of college with a bachelor's
degree in an engineering science. Typically, the subject matter would involve the type of coursework associated with
environmental (sanitary, hydraulic, hydrology, and air poliution specialties), civil (sanitary, hydraulic, and hydrology
specialties), agricultural, general, industrial, mechanical, chemical, public health, etectronic, acoustical, or asronautical
engineering cor engineering mechanics or a closely related engineering specialty.

2. Requires the abiiity to communicate verbally and written in Spanish at a colloquial level with Spanish-speaking clients.

Requires no previous experience.

This class is included as an Upward Mobility Program credential title,
Preferred Quealifications {Is Order of Significance

1. Prefers a bachelor's degree in civii, environmental, or agricuftural engineering,

2. Prefers knowledge of water pallution control technologies, facilities, and technical documents.

3. Prefers knowledge of inspection and investigative technigues, equipmeni, and procedures.

4, Prefers knowledge of laws, regulations, and permit requirements concerning water polflution control or abatement and
abilify to explain the process of enforcing these laws, regulations, and permit requirements.

5. Prefers ability to prepare comprehensive and timely reports of inspection findings.

8. Prefers ability to analyze and interpret complex and extensive scienfific data relating to facilities, installations, equipment,
and water pollution control systems and processes.

7. Prefers ability to establish and maintain Faison and communicate inspection findings with local, State, and fedaral officials;
facility owners, operators, plant managers, or their representatives; and the public,

8. Prefers the ability {o utilize a personal computer and software applications.

Specialized Skills (Used for certain BU Employees only)

CONDITIONS OF EMPLOYMENT. "
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CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

1. Requires a valid and current appropriate drivers’ license.

2. As required by OSHA 29 CFR 1910.120, this position wilt be required to take (within 80 days of employment} and maintain
warking knowledge of (8-hour annual refresher} andfor certification to ensure position is up to date with laws, rules and
reguiations to maintain compliance with IL Depariment of Labor Occupational Safety Regulations: 24-hour O8HA
HAZWOPER training.

3. Requires the ability to travel in performing duties, with overnight stays as appropriate.

4. Overtime is a condition of employment, and you may be requested or required/mandated to work avertime, including
scheduled, unscheduled, or last-minute overtime. This requires the ability to work evenings and weekends.

5. Requires ability to attend seminars, conferences, and training to stay current on methods, fools, ideclogies, or other
industry-related topics to the job duties.

6. Requires the ability to lift equipment up to 50 pounds.

7. Requires the ability to operate field water testing and sampling equipment.

8. Requires the ability to pass a name-based background check.

9. Certain provisions of the revolving door restrictions contained in 5 [L.CS 430/5-45 apply to this position. As a result, the
employee should be aware that if offered non-State employment dusing state employment or within one year immediately
after ending State employment, the employee shall, prior 1o accepting any such non-State employment offer, notify the Office
of the Executive Inspecior General for the Agencies of the lllinois Governar (OEIG) or may be subject to a fine.

*The conditions of employment listed here are incorporated and related to any of the job duties as listed in the job description,
COMME
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Appendix G

. T
. POSITION:
. Numeer - PosiTioN

| FOSTIONTITLE  WORKING TTLE

AL
ENV PROT PROTECTION
ENGINEER i ENGINEER | Spanish None 90695145 1371921_(%%124'? 137916‘&;“'”2'
Spanish QPT, 3P
(Spanish
Speakang)

i STMT OF
INTERE.S.?{. |
Not Exempt In-Office

‘Des Plaines
Regianal Office

Environmental

Protection Agency Bureau of Water Division of Water Pollution Control 2025.10.01

LOCATION

Des F’Iames -
9311 Harrlson St

USA/RC063

COMPLETE CURRENT AND ACCURATE STATEMENT OF. POSITIONESSENTIA UNCTIONS

40 1 Asststs hlgher Ieve! feEd siaff in comiuctlng |nspect|ons and samplzng surveys of munrctpal and industrial
wastewatar treatment facllities; MS4, Industrial, and construction sterm water facilities, livestock facilities and
agrichemical facilities for the Des Plaines Regicnal Office, Field Operation Section (FOS} in the Division of Water
Pollution Controf, Bureau of Water; Assists in assessing compliance and adequacy of operation and maintenance
with applicable State and federal laws, rules, and regulations- Utilizes field water testing eguipment io collect
samples, weighing up to 50 pounds* Prepares engineering data and reports for supervisor review= Assists in
preparing Agency correspondence fo facility owners and operators, State and federal agencies, and other such
entities Utilizes a personal computer o update inspection tracking systemss Travels in performance of duties

20 2. Assists higher level field staff in investigating/evaluating citizen complaints and emergency response incidents of
water pollution, sewage and livestock waste odors, and fish kills;» Utilizes field water testing equipment to collect
samples, weighing up to 50 pounds+ Prepares for supervisor review engineering data and reports findings+ Assists in
preparing Agency correspondence to facility owners and operators, State and federal agencies, and other such
entities* Updates complaint and incident tracking systems

15 3. Assists higher level field staff in providing technical suppori for the enforcement process;s Preparing Non-
Compliance Advisory (NCA) [etlers + Submitting Violation Notice (VN) requests « Participating in enforcement
meetingss Reviewing enforcement documentss Providing testimony in court proceedings

10 4. Assists higher level field staff in reviewing technical documents associated with National Pollutant Discharge
Elimination System (NPDES) and State operating permits, facility plans and specifications, Long Term Control Plans
{LTCP), Capacity, Management, Operation, and Maintenance (CMOM) plans.

10 5. Participates in and cbserves higher level field staff in conducting meetings and communicating with facility owners
and operators, local officials, or concerned citizens;» Interpreting and explaining Agency policies and water pollution
control regulations.

5 6. Performs other duties as regquired or assigned which are reasonably within the scope of the duties enumerated
above

7.
8.
9.
10.

.POSITIC}N TITLE AND NUMBER IMMEDIATE SUPERVISOR (Responsmle for asstgmng and revsewmg worh prepanng, :
conduchng and signing perfermance evaluatlons affect lveiy recommendlng and Im;}osmg dlsmplmary action and adjustlng
:_grlevances for the mcumbent of this pos:tlon ) i e

SUPERVISOR POSITION TITLE E

"WORKING TITLE (IEANY) 0

ENVIRONMENTAL PROTECTION
SPECIALIST IV

Pb’StT’s_ON o
ENV PROT SPECIALIST IV Q0670958
LHI:(_-K THI: AF‘PROPRIAI I: BOX II" IHIb [-’U&al I ION Ib A Sl



CM S ILLINCIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

NOTE: Supervisory or lead worker responsibilities must be described in a detailed duty statement(s) with a time percentage(s)
allotisd. If a box was checked above, list position title, position number, and number of subordinate incumbents or authorized
funded headcount.

NO OF INCUMBENTS OR FUNDED o

PoSITION
VACANCIES _

NUMBER -

SPECIALIZED KNOWLEDGES, SKILLS, ABILITIES, LICENSURE ‘OR CERTIEICATION NECESSARY FOR THE

_SUCCESSFUL PERFORMANCE OF THE_ WQRK OF. THIS POSITION NOTE _SENCE THERE ARE NOW SEVERAL:

EPHRASE “SAME AS SF’ CiFICATlON" CAN NO LONGER B__ : USED

ini aflf tlon

1. 1. Requwes knowledge, skill and mental development equivalent to completion of four years of college with a bachelor's
degree in an engineering science. Typically, the subject matter would involve the type of coursework associated with
environmental (sanitary, hydraulic, hydrelegy, and air poliution specialties), civil (sanitary, hydraulic, and hydrology
specialties), general, industriai, mechanical, chemical, puilic health, elecirenic, acoustical or aeronautical engineering or
engineering mechanics or a ciosely related engineering specizalty.2. Requires the ability to communicate verbally and written
in Spanish at a collequial level with Spanish-speaking clients.Requires no previous experience.This class is included as an
Upward Mobility Program credential title.

Preferre alifications {In_Order of Signifi

1. 1. Prefers the ability to prepare clear and concise written reports and correspendence, geood organizational skills and
decision-making abilities2, Prefers the ability to establish and mainiain oral communication and working relationships with
municipal officials, facility operators and owners, plant managers, or their representatives.2. Prefers the ability to utilize a
personal computer with knowledge of Microsofi Word, Excel and Access  software.4. Prefers a bachelor's degree in
agricultural or civil engineering.

Specialized Skill for gertain BYU Employees only)

LOND!TIDN& OF'EMPLOYMENT

1. 1. Reguires a valid draver S lu:ense 2. Requires the ability to travel. 3. Requires ability to lift heavy sampling equipment (e.¢.
50 pounds) 4. Reguires the ability to operate field water testing equipment and to collect water samples.s. Requires the ability
to pass a name-based background check.




CM S ILLINOIS DEPARTMENT OF ChS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

Append|x H

WORKING TITLE -.‘ié%’%‘é“ - L
o :_jPOSiTtON CODE

OFFICE
ASSOCIATE- OFFICE . Keyboardi 30015-46-05-1
Keyboarding- ASSOCIATE Spanish ng 90703520 00-00-05

Spanish

Not Exempt In-Office . B R.F;' .

‘ .I.\lor.trle.r.r:'— Region
Office Manager

Environmental Office of the Chief of
Protectlon Agency Staff

Division of Administration 2025.03.28

Chicago - 115 S

Lasa!le St USA/RCO14 Yes N

3B 1 Performs a var;ety of complex and specuahzed clerjcal dutles for the Northern Roglom‘Des Pla;nes Regional Office.
« Utilizing a personal computer and refated office equipment to prepare materials from handwritten drafts and hard
copy including charts, statistical reports, correspondence, memos, technical reports, tables, miscellaneous forms,
and travel vouchers for the technical/professional staff,
* Proofreads material for accuracy of spelling, grammar, punctuation, and format.
+ Performs Regional Office database file maintenance.
= Compiles and produces reports from databases, utilizing required knowledge of specialized terms to ensure clarity
and accuracy.
» Inputs data and maintains vehicle travel software as required.

30 2. Receives, screens, and directs incoming telephone cails from general public and Agency staff.
« Provides authorized general information concarning operations and personnel,
» Handles citizen complaints and inquiries by tefephone, or in perscn by referring to appropriate Agency staff or
proper authority ensures prompt and courteous response.
» Answers inquities of & nontechnical nature in person or by phene, exercising discretion and judgment in referring
sensitive issues, complex technical matters, and policy concerns to the appropriate managers.

20 3. Maintains complex and specialized filing systems.
« Utilizing Agency established metheds and procedures ensures files are propetly maintained.
« Maintains written methods and procedures manuals.

10 4. Receives, opens, sorts, and distributes incoming mail, posts outgoing mail, and maintains procedure manual for
specialized mailing practices.
+ Assists with ordering and maintaining off supply inventery as requested.

5 5. Performs other duties as required or assigned which are reasonably within the scope of the duties enumerated
above.

8.
7.
8.
9.

._POS!TION TITLE AND NUMBER EMMEDIATE SUPERV[SOR (Responmble for aSSIang and rewewmg work preparmg :
‘conductmg and signing’ performance evaluatnon o] endlng and impos;ng disciplinary action arzd adjust;
grlevances for the Incumbent of thig posmon :

SUPERVISOR F’OS!TION TITLE _

PO '__'T}_o_N_ : L WORKING TITLE (]F ANYY'

" PUBLIC SERVICE ADMINISTRATOR,

90671158 OPT 1 (REGIONAL QFFICE
MANAGER}

CHECK THE APPROPRIATE BOX IE THIS POSITION IS AL 10 i s i e i

PUBLIC SERVICE ADMINISTRATOR-General
Administraticn/Business Marketing/Labo:/Personnel

NOTE Superwsory or lead worker responsml[xtles must be descnbed ina detaﬂed duty statemem(s) w'th a hme percentage(s)
allotted. If a box was checked above, list position title, position number, and number of suberdinate incumbents or authorized
funded headcount.



CMS  ILLINOIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

 POSTIONTITLE POSITION. - - NO.OF INCUMBENTS OR EUNDED

'SPECIAUZED KNOWLEDGES SK!LLS ABIUTIES LICENSURE OR CERTIFICATION NECESSARY FOR THE :
_SUCCESSFUL PERFORMANCE OF THE WORK OF THIS POSITION_.- NOTE 5INCE THERE ARE NOW SEVERAL
OFTIONS OF. 'SKILLS AND ABILITIES AND LICENSURE OR CERT_!F CATION ]DENTIFIED ON STANDARDS' HE:
_.PHRASE “SAME AS: SPECIF[CATIDN CAN NO LONGER BE USED ; G

Minimurn Qualifications

1. Requires knowledge, skill, and mental development equivalent to completion of high school and two years of office
experience.

2. Requires the ability to commiunicate in Spanish verbally and in writing at a collogquial level with Spanish-speaking clients.
3. Requires skilt in keyboarding accurately at 45 words per minute.

Preferred Qualifications (In Qrder of Significance)

. Prefers extensive knowledge of office practices, procedures, and programs.

. Prefers extensive knowledge of compoesition, grammar, spelling, and punctuation.

. Prefers working knowledge of basic mathematics.

. Prefers elementary knowledge of agency pregrams, rules, and regulations.

. Prefers ability to follow oral or written instructions.

. Prefers ability to operate commonly used manual and automated office equipment and perform routine malintenance.
. Prefers the ability to utilize a personal computer with knowledge of Microsoft Word, Access, and Excel software.

~ DS WM =

Specialized Skills {Used for in mployees ont

_OON DETIONb UF EMPLOYMENT

1. Requ;res ihe ab:llty to pass a name- based background check

2. Overtime is a condition of employment, and you may be requested or requireéimandated to work overtime including
scheduled, unscheduled, or last-minute overtime. This requires the ability to work evenings and wegkends.

3. *The conditions of employment listed here are incorporated and refated to any of the job duties as listed in the job
descripticn.

COMMENTS




CM S ILLINCIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

Appendix |

LEGACY:
POSITION
#:NUMBER

:PDS'T‘ON' SPECIFIC

POSITION CODE ¢

ENVIRONMENT

AL
ENY PROT PROTECTION
ENGINEER I- ENGINEER | $panish None aosge14s  oroitotdt TSTOIADIR AT
Spanish OPT. 8P
(Spanish
Speakmg)

CSTMT.OF
ECONOMIC:

.t.rue - No Not Exempt In-Office 7 SP true 3

Environmental Bureau of Water  Division of Water Pollution Control Des Plaines 2025.10.01

Protection Agency Reglonal Office

© PROTECTED

Des Plaines - USA/RC063 Yes N

95'%1 Hamson St

COMPLETE CURRENT AND ACCURATE STATEMENT OF POS!TION ESSENTEA UNCTIONS

1. Assnsts h|gher ievei f|eld staff in conducttng mspecﬂons and samp!mg surveys of mumc;pal and |ndustr=aE
wastewater reatment facilities; MS4, industrial, and construction storm water facilities, livestock facilities and
agrichemical facilities for the Des Plaines Regional Cffice, Field Cperation Section {FO8} in the Division of Water
Palluticn Control, Bureau of Water;» Assists in assessing compliance and adequacy of operation and maintenance
with applicable State and federal laws, 1ules, and requlations+ Utilizes fleld water testing equipment to collect
samples, weighing up to 50 pounds+ Prepares engineering data and reporis for supervisor review+ Assists in
preparing Agency correspondence to facility owners and operators, State and federal agencies, and other such
entities+ Utilizes a personal compuiter to update inspection tracking systems- Travels in performance of dutles

20 2. Assists higher level field staff in investigating/evaluating citizen complaints and emergency response incidents of
water pollution, sewage and livestock waste odors, and fish kilis;» Utilizes field water testing equipment to collect
samples, weighing up to 50 pounds- Prepares for supervisor review engineering data and reports findings+ Assists in
preparing Agency correspondence to facility owners and operators, State and federal agencies, and other such
entities* Updates complaint and incident tracking systems

15 3. Assists higher level field staff in providing technical support for the enforcement process;* Preparing Non-
Compliance Advisory (NCA) letters + Submitting Violation Notice {(VN) requests « Patticipating in enforcement
meetings- Reviewing enforcement documents* Providing testimeny in court proceedings

10 4. Assists higher level field staff in reviewing technical documents associated with National Potlutant Discharge
Elimination System {NPDES) and State operating permits, facility plans and specifications, L.ong Term Control Plans
(LTCP), Capacity, Management, Operation, and Maintenance {CMOM) plans.

10 5. Pariicipates in and observes higher level fisld staff in conducting meetings and communicating with facility owners
and operators, local officials, or concerned citizens; Interpreting and explaining Agency pelicies and water poliution
contrel regulations.

5 6. Performs other duties as required or assigned which are reasonably within the scope of the duties enumerated
above

7.
8.
9,
10.
POSITION TITLE AND NUMBER IMMEDIATE SUPERVISOR {Responsibie for assigning and reviewing work, preparing.

conducting and signing performance evaluatlons eﬁectavely recommendmg and lmposm disciplinary action and adjustlng s
jgnevances'for the mcumbenl of thlS pUSftIOi"I ) = : i .

 SUPERVISOR POSITION TITLE - 1 WORKING TlTLE {IEANY) o
ENV PROT SPECIALIST IV 90670953 ENVIRONMENTAL PROTECTION

SPECIALIST IV
CHECK THE APPROPRIATE BOX IFTTHIS POSTTION 18 Ar 11755 0 sl



CM S ILLINOIS DEPARTMENT OF CMS-104
CENTRAL MANAGEMENT SERVICE POSITION DESCRIPTION

NOTE: Supervisory or lead worker respensibilities must be described in a detailed duty statementi(s) with a time percentage(s)
allotted. If a box was checked above, list position title, position number, and number of subordinate incumbents or authorized
funded headcount.

F’OSITION T|TLE - : NO OF iNCUMBENTS ORF NDED

"POSITION.
NUMBER: .-

;_SPECIAL!ZED KNOWLEDGES SKILL ]_LITEES LICENSURE OR CERTIFEGATEON N[_:‘_C_E.SSARY FOR THE i
‘SUCCESSFUL PERFORMANCE OF THE-WORK OF: THES POSITION NOTE:SINCE THERE ARE NOW. SEVERAL
;OPTIONS OF Kii__LS AND ABiL[TEESf’AND LICENSURE OR CERT;F!CATION IDENTIFIED ON STANDARDS, THE:
M AS SPEC!FICATION__ CAN NO LONGER BE USED
uali i
1. 1. Reguires knowledge, skill and mental development equivalent to completion of four years of college with & bachelor's
degree in an engineering science. Typically, the subject matter would involve the type of coursework associated with
environmental (sanitary, hydraulic, hydrology, and air pollution specialties), civil (sanitary, hydraufic, and hydrology
speciallies), general, industrial, mechanical, chemical, pubiic health, electronic, acoustical or aeronautical engineering or
engineering mechanics or a closely related engineering specialty.2. Requires the ability to communicate verbally and written
in Spanish at a colloguial level with Spanish-speaking clients.Requires no previous experience.This class is included as an
Upward Mobility Program credential {itle,

Preferr lifications (In Qrder of Significan

1. 1. Prefers the ability to prepare clear and concise written reports and correspondence, good organizational skills and
decision-making abilifies?. Prefers the ability to establish and maintain oral communication and working relationships with
municipal officials, facility operators and owners, plant managers, or their representatives.3. Prefers the ability to utilize a
personal computer with knowledge of Microsoft Word, Excel and Access software.4. Prefers a bachelor's degree in
agricultural or civil engineering.

Specialized Skiils (Used for certain BU Employees onl

LOND[TIONb OF EMPLDYMENT

.1 Reqwres a valsd drlver 5 l:cense 2. Requires the ability to travel. 3. Requires ability 1o lift heavy sampling equipment (e.g.
50 pounds) 4. Requires the ability to operate field water testing equipment and to collect water samples.5. Requires the ability
to pass a name-based background check.




