City of Wilmington Police Department
Adam Zink, Chief of Police

Date Prepared: 03/31/26

Date Submitted: 03/31/26

Prepared by: Deputy Chief Justin Dole
Agency Organization

Rank / Title:

FT Chief of Police: 1

FT Deputy Chief: 1

FT Detectives: 2

FT Sergeants: 4

FT Patrol Officer: 12

PT Patrol Officer: 5

FT Code Enforcement Officer: 1

FT Administrative Assistant: 1

FT Records Clerk: 1

Total Number of BWC: 23

Number of technical issues experienced during calendar year 2025: 2

Agency BWC supervisor review policy: Attached Policy 425.8
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Wilmington Police Department

Policy Manuat

Body-worn Cameras

(a) The recording contains evidence relevant to potential criminal, civil or administrative
matters.

(b) A complainant, victim or witness has requested non-disclosure.

(c) A complainant, victim or witness has not requested non-disclosure but the disclosure
of the recording may endanger the person.

(d) Disclosure may be an unreasonable violation of someone's privacy.
(e) Medical or mental health information is contained.
()  Disclosure may compromise an undercover officer or confidential informant.

(@) The recording or portions of the recording may be protected under the Freedom
of Information Act or the Law Enforcement Officer-Worn Body Camera Act (5 ILCS
140/7.5; 50 ILCS 706/10-20).

Any time a member reasonably believes a recorded contact may be beneficial in a non-criminal
matter (e.g., a hostile contact), the member should promptly notify a supervisor of the existence
of the recording.

Each officer will return the body-worn camera to the charging docking station at the conclusion
of their shift. Officers shall download their body-worn camera at the end of every shift, or when
reasonably possible as approved by a supervisor. When necessary, it may be downloaded during
their shift, to ensure storage capacity is not exceeded. Each file will be recorded as or tagged
with a default descriptor and shall contain information related to the date, camera identifier, and
assigned officer.

425.7.1 BODY-WORN CAMERAS
With respect to body-worn camera recordings, the recording member and supervisor are
prohibited from redacting, duplicating, or altering the recording (50 ILCS 706/10-20).

425.8 REVIEW OF RECORDED MEDIA FILES

When preparing written reports, members should review their recordings, and use them as a
resource. However, members shall not retain personal copies of recordings. Members should not
use the fact that a recording was made as a reason to write a less-detailed report.

Supervisors are authorized to review relevant recordings any time they are investigating alleged
misconduct or reports of meritorious conduct or whenever such recordings would be beneficial in
reviewing a member's performance.

The supervisor of the recording member shall document in the report or other documentation if the
supervisor or the recording member reviewed body-worn camera recordings prior to completing
the report or other documentation.

No member shall have access to or review the member's own body-worn camera recordings or the
body-worn camera recordings of another officer prior to completing reports or other documentation
when the member:
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Body-worn Cameras

(@) Has been involved in or is a witness to an officer-involved shooting, use of deadly
force incident, or use of force incident resulting in great bodily harm.

(b) Is ordered to write a report in response to or during the investigation of a misconduct
complaint against the member.

If the member prepares a report related to the circumstances listed above, subject to a supervisor's
approval, a member may file a supplemental report after viewing body-worn camera recordings.
The member shall document in the supplemental report that the member reviewed recordings (50
ILCS 706/10-20).

Recorded files may also be reviewed:

. Upon approval by a supervisor, by any member of the Department who is participating
in an official investigation, such as a personnel complaint, administrative investigation,
or criminal investigation.

. Pursuant to lawful process or by court personnel who are otherwise authorized to
review evidence in a related case.

. By media personnel with permission of the Chief of Police or the authorized designee.

. In compliance with a public records request, if permitted, and in accordance with the

Records Maintenance and Release Policy.

All recordings should be reviewed by the Custodian of Records prior to public release (see the
Records Maintenance and Release Policy). Recordings that unreasonably violate a person’s
privacy or sense of dignity should not be publicly released unless disclosure is required by law
or order of the court.

425.9 BODY-WORN CAMERA COORDINATOR
The Chief of Police or the authorized designee should designate a coordinator responsible for (50

ILCS 706/10-20):
(a) Identifying members who are assigned body-worn cameras.

(b) Identifying members permitted to access recordings in order to redact or duplicate
recordings.

(¢) Ensuring body-worn cameras acquired on or after July 1, 2015, are equipped with pre-
event recording of at least the 30 seconds prior to camera activation and are capable
of recording for a period of at least 10 hours.

(d) Establishing procedures for:

1.  The care and maintenance of body-worn cameras, including reasonable efforts
to be made by supervisors to correct or repair body-worn camera equipment
upon notice from a member experiencing technical difficulties, failures, or
problems with the equipment.

2. Compliance with the Law Enforcement Officer-Worn Body Camera Act and
guidelines established by the lllinois Law Enforcement Training and Standards
Board (ILETSB) for the use of body-worn cameras.
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3.  Security of recordings including access controls.
4. Redacting and duplicating recordings.
5.  Supervisor and member review of recordings.
(e) Providing an annual report to the ILETSB pursuant to 50 ILCS 706/10-25.

(f)  Ensuring the [Department/Office] uses authorized body-worn camera recording media
(50 ILCS 706/10-10).

(@) To ensure that this policy is in compliance with applicable local, state, and federal
laws, court rulings, and that it meets the needs of the Department, the BWC program
manager will periodically review and evaluate the Body Worn Camera policy and
program.

425.10 RETENTION OF RECORDINGS

All recordings other than those made with body-worn cameras shall be retained for a period
consistent with the requirements of the organization’s records retention schedule but in no event
for a period less than 90 days unless the recordings are made a part of an arrest or the
recordings are deemed evidence in any criminal, civil, or administrative proceeding and then the
recordings must only be destroyed upon a final disposition and an order from the court (720 ILCS
5/14-3(h-15)).

425.10.1 RETENTION REQUIREMENTS FOR BODY-WORN CAMERA RECORDINGS
Recordings made on body-worn cameras shall be retained for 90 days. Recordings shall not be
altered, erased, or destroyed prior to the expiration of the 90-day storage period. In the event any
recording is altered, erased, or destroyed prior to the expiration of the 90-day storage period, the
Chief of Police shall maintain a written record including the name of the individual who made such
alteration, erasure, or destruction, and the reason for any such alteration, erasure, or destruction
for one year (50 ILCS 706/10-20).

After the 90-day storage period, recordings must be destroyed unless any of the following occur
(50 ILCS 706/10-20):

(a) A formal or informal complaint has been filed.

(b) The officer discharged a firearm or used force during the encounter.
(c) Death or great bodily harm occurred to any person in the recording.
(d) The encounter resulted in a detention or arrest other than a traffic stop resulting in

only a minor traffic offense or a petty offense with a fine of more than $1,000.

(e) The officer is the subject of an internal investigation or otherwise being investigated
for possible misconduct.

(f)  The supervisor of the officer, prosecutor, defendant, or court determines that the
encounter has evidentiary value in a criminal prosecution.
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(g9) The recording officer requests that the video be retained for official purposes related
to the officer's official duties or believes that it may have evidentiary value in a criminal
prosecution.

Under these circumstances, the recording of the encounter shall not be altered or destroyed for
two years. If the recording is used in a criminal, civil, or administrative proceeding, the recording
shall not be destroyed except upon a final disposition and order from the court.

Recordings may be retained any time a supervisor designates the recording for training purposes
and may be viewed by officers, in the presence of a supervisor or training instructor, for the
purposes of instruction, training, or ensuring compliance with [department/office] policies.

425.10.2 RELEASE OF AUDIO/VIDEO RECORDINGS
Requests for the release of any audio/video recordings shall be processed in accordance with the
Records Maintenance and Release Policy.
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